Applying for EPSO CAST: A Step-by-Step Guide

All European Research Council Executive Agency (ERCEA) selection processes for Contract Agent
positions require valid EPSO CASTs. This guide outlines the essential steps for creating an EPSO
account and completing an application form for the CAST Permanent procedure.

« Itis important to note that submitting an EPSO application form does not automatically lead to an
invitation to EPSO tests.

« EPSO is solely responsible for all aspects of the EPSO Computer-Based Test (CBT) processes.

« If you are invited for testing, EPSO will notify you directly in your EPSO account.
Please check it regularly.

« For any technical issues and any other questions related to the testing, please contact EPSQO directly,
as they will be able to provide the most accurate guidance.



https://eu-careers.europa.eu/en/contact-us

Step 1: Register via the EPSO website for a Contract Staff CAST Permanent
procedure: https://eu-careers.europa.eu/en
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Step 2: Choose the Job Profile and Function Group matching the vacancy notice:
https://eu-careers.europa.eu/en/contract-staff-selection-procedures-always-open-registration
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Step 3: Select the Job Profile and Function Group:
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Step 4: Select EPSO Account: https://eu-careers.europa.eu/en/my-account

Contract staff selection procedures always open for registration
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Step 5: Fill in every tab of your EPSO application form:

Europa > EPSO > Applications

) De(laraﬁon

Please save your application regularly. All new data will be lost if not saved regularly (60 minutes).

* Fields marked with an asterisk are compulsory
in any of the 24 official EU languages. However, EPSO encourages candidates to complete it in English, which makes resorting to translation unnecessary. Having the applications available in English - the language spoken by all
ity checks. In practice, many candidates to international careers have their CVs already available in English. All this will facilitate the search for suitable candidates during the recruitment phase. For candidates who prefer to use
another an automatic trans 0 English. Registration is required to use this tool. Please check our FAQs for more details.
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Type of legal document = [Splact -

Wentfcsion number* [ | NOTE: Vau should enler the number of your passport inentiy card or ot valid offcial ing your prove your idently when asked o da 50 by EPSO.

wancuace cworce ror ests [
Lenguzge 1:* [Select ~
Lenguzge2° [Select v

HOW DID YOU LEARN ABOUT THIS COMPETITION?

Source: *

[Select -

spectaL neeps requirements [

Do you nesd specific adjustments of the selection tests due to a disabilty or a medical condtion?

Yes () Mo ® /\ /-__—-\

™

| Back to Account |[ Cancel Registration and Retum to Account | ‘ Save this page

7 M
Mt

7
( Save this page and Next ) ‘

Ly

N~  ~—




Step 6: Once you complete the EPSO application form, validate it and use the
resulting application number for the selection process you are applying for.
The language choices for the test cannot be changed after the validation. However,
you can update other information, such as your email address, phone number, your
experience, education, motivation, etc., at any time.

w European Personnel (en) English
: Selection Office

careers

Europa > EPSO > Applications

Info | | Registration Data | [ My Profile | | Motivation and Strengths | | Eligibility | [ Overview | [ Declaration |

Please save

your application regularly. All new data will be lost if not saved regularly (60 minutes).

q

Back to Account

Validate Application

— ————
TYour application number is 501128 )
Your 3p)
o processitis

2024 and submit i together with the required supporting documer s,

e guide-reasonabe

Your Application was registered on 31/03/2026 at 12:26.

Print Application Form

Back to Account

Validate Application




Important: Check your EPSO account regularly. You must renew your interest
for the right EPSO application form at least every 6 months to remain visible.
Only active applications can be considered by recruiters.

Europa > EPSO > Applications

Personal data | Applications
Upload CV *
Upload supporting L This page gives you an overview of your application(s).
documents
Additional Information " Please consult it regularly.
My Skills L]
Personal Data . Cligk on: - - . .
ion » Applicant number: to display your registration.
o =] i s Message(s): to display all messages related to your application.
Delete my EPSO » » Show vacancies (where displayed - successful candidates of competitions only): to display list of open job vacancies
Account

_ Or check here for all other latest news and information on ongoing competitions and procedures.

Applicant No 503438 - EPSO/CAST/P/11/2017 Communication

Edit Application

You did not yet validate your application

pifcant No 501128 - EPSO/CAS 2017 Project / programme management

Application expiry date: 30/09/2026 [T 01 5Y S S =5 0 R 0
You validated your application

o Total Nr of messages: 4



Recommendations: You can register for multiple profiles in different function
groups that match your skill and experience. To increase your visibility, upload
your CV and select your "strongest skills" and "MS Office® skills".

Europa > EPSO > Applications

Application(s)
Personal data
Upload CV

Upload supporting
documents

Additional Information

Personal Data
Protection

Change my Password

Delete my EPSO
Account

_ You are able to select up to 10 skills

»
»
]
]
»

»

»

»

My Skills

The skills are only used in some CAST selections. They are not mandatory, but help recruiters to find you in those

selections.

You can change your skills anytime. Only saved changes will be retained.

You are free to edit the skills if you haven't applied for those CAST selections, it will not affect you either positively or

negatively.

Strongest skills MS Office ® skills

SECRETARIES/ CLERKS

Specific IT skills and ability to use
social media in work context

Ability to create and maintain social networks via social media

Editing and design of website content Proficiency in Yammer 0O
Wiki editing  gharepoint
Blog [J
ARES
O

ABAC or other financial software (SAP, etc) mips OJ

Svsner? (HR module) O R SR S 3PS S ——



Useful information and links

Read the Call for Expression of Interest on the EPSO webpage.
If invited for EPSO testing, a date will be assigned to you in the
EPSO invitation in your EPSO account.

If you pass the CBT, you will be invited for an interview and/or
further tests by the recruiting service. The CBT results are valid
for 10 years for the tested and lower Function Groups.

EPSO home page: https://eu-careers.europa.eu/en

Create an EPSO account: My Account | EU Careers

To learn more about EPSO: FAQs | EU Careers

How to prepare for EPSO CBT Tests: EPSO testing | EU Careers
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Thank you for your attention.
ERCEA Staff Selection

erc-selection@ec.europa.eu

European Research Council
Executive Agency

Established by the European Commission
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